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Theo déi sira chira/bo sung tai liéu

Ngay Vi tri Noi dung sira doi Ghi chi

Phén phoi tai li¢u

TT Pon vi
1 Ban Quan ly Pao tao DPai hoc
2 Pon vi dao tao
3 Ban t6 chirc nhén sy, thanh tra va phap ché
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1. MUC PiCH

Quy dinh céch thirc tién hanh viéc moi giang vién thinh giang theo thé thong nhat, phu
hop v6i cac van ban phap quy cua Chinh phu, B Giao duc va Dao tao, Truong Dai hoc
Thu Dau Mét, dong thoi dap ing dugc yéu cau hoc tip va giang day ctia nha truong.
Xay dung quy trinh chuan dé thue hién va kiém soat trinh tu cong viéc, phén dinh rd
trach nhiém, quyén han trong trién khai thyc hién nhiém vu ciia don vi nham nang cao
chat luong giang day tai Truong Pai hoc Thii Dau Mot.

2. PHAM VI AP DUNG

Ap dung ddi vé6i giang vién duge moi giang/ thinh giang tai Truong Pai hoc Thii Dau
Mat;

Ap dung cho cac don vi dao tao c6 nhu cdu moi giang/ thinh giang tai Truong Pai hoc
Thu Dau Mat;

Ap dung d6i v6i don vi lién quan dén cong tac ky hop dong gidng vién moi giang/ thinh
giang.

3. TAI LIEU THAM CHIEU

Quyét dinh s6 1774/QD-DHTDM ngay 17/11/2021 v& viéc ban hanh Quy ché dao tao
dai hoc theo hoc ché tin chi;

Quyét dinh s6 1057/QD-DHTDM ngay 13/8/2024 v& viéc ban hanh Quy dinh ché do
lam viéc cua vién chuc, nguoi lao dong tai Truong Pai hoc Thu Dau Mét;

Cong van 589/DHTDM-TC ngay 11/12/2015 vé viéc Hudng dan quy trinh thinh gidng
cua Hiéu truong Truong Pai hoc Thu Dau Mot,

Cong vin 26/DHTDM-DT ngay 14/01/2019 vé viéc Quy dinh b6 sung viéc thinh giang
cua Hiéu truong Truong Pai hoc Thu Dau Mot.

4. THUAT NGU, PINH NGHIA VA TU VIET TAT

4.1. Thuat ngir, dinh nghia

Thinh giang: 1a viéc don vi giao duc moi nha giao hodc nguoi ¢ du tidu chuan theo quy
dinh vé ché do thinh gidng trong co s¢ gido duc. Bdo cdo vién moi giang, giang vién
moi gidng goi chung la giang vién thinh giang (GVTG).

Bao cao vién (BCV) la cac chuyén gia, 1a nha khoa hoc, doanh nhén, ngh¢ nhan, nguoi
lao dong ¢ trong nudc va ngoai nudce dugc co so gido duc moi dén dé bao cao chuyén
de, kinh nghiém ,thuc tien nham gop phan nang cao cha:lt lugng gido duc, dao tao, nghién
ctru khoa hoc, gan gido duc va dao dao tao véi thyc tién.

4.2. Tr viét tit

bVbT Pon vi dao tao

BQLDTBbH Ban quan 1y Pao tao dai hoc

GVTG Giang vién thinh giang
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GV Giang vién

BCV Béo céo vién

BM Biéu mau

QTr Quy trinh

MSTG Ma s6 thinh giang cua giang vién

BTCKT Ban Tai chinh — Ké toan

BTCNSTT&PC Ban t chirc nhén sy, thanh tra va phap ché
LDbTr Lanh dao Truong

NCKH Nghién ctru khoa hoc
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N/ o DiuNoT THINH GIANG o
L -~ ' Ngay hiéu lyc:
5.NOI DUNG QUY TRINH
5.1. Luu dd
Lap ké hoach xac dinh hoc phﬁn *«---
thinh giang ﬁ !
S
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BQLDTDH ra soat, ki€m tra, xac nhin hoc phan | !
thinh giang
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Cac DVDT lap ké hoach thinh giang chi tiét nop
BTCNSTT&PC

{

BTCNSTT&PC ra soat, xét duyét cap ma sé GV

{

BTCNSTT&PC trinh ky LDTr

Cap nhat MSTG 1én TKB, thuc
hién giang day, luu ho so
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5.2. Mo ta

TT

Noi dung cong viéc

Thoi han
hoan
thanh

Nguwoi
chiu trach
nhiém

Pon vi
phoi hop

Biéu miu/
hé so
Minh
chirng

DVDT phbi hop
BQLDTDH xac nhan
céc hoc phan can thinh
giang trong 1 ndm hoc
(bang gidy c6 du chir ky
theo mau va Thoi gian
ndp dua theo K& hoach
nam hoc cua Truong Pai
hoc Thu Dau Mbt)

2 tudn

bVDT

BQLDTPH

BMO1

BQLDTPH kiém tra, ra
soat, ky duyét danh sach
cac hoc phan thinh
giang, s0 tin chi,... va
tra hd so vé don vi da
gui.

2 ngay

BQLDTDH

bVDT

bVDT lap ké hoach
thinh giang trong 1 ndm
hoc giri vé
BTCNSTT&PC

bVDT

BTCNSTT
&PC

BTCNSTT&PC ra soat,
xét duyét va cap MSTG

BTCNSTT
&PC

bVDT

BTCNSTT&PC trinh
LDTr ky duyét ké hoach
thinh giang

BTCNSTT
&PC

LDTr

BTCNSTT&PC cung
cap ma GVTG.

BQLDTDH cép nhat ma
GV vao TKB.

GVTG thyc hién giang
day theo hop ddng.
Thyec hién luu hd so theo
quy dinh.

01 ngay

BQLDTDH

bVDT
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5.3. Yéu cau chung (theo Cong vin 589/DPHTDM-TC)

* Tiéu chudn ciia Gidng vién thinh giing

C6 bang Thac si trd 1én, ¢6 chuyén mén phi hop v6i hoc phan thinh giang.

C6 kinh nghiém giang day trong cac truong dai hoc it nhat 1 nam trg 1én;

C6 kha ning tham gia nghién ctru khoa hoc, huéng dan sinh vién nghién ctru khoa hoc;
Chap hanh quy ché, quy dinh va ky luat lao dong ciia Trudng trong qua trinh giang day;
C6 lap trudng chinh trj viing vang, pham chat dao dutrc tot, chap hanh tdt chii truong
chinh sach, phap luat cia nha nudc va cua don vi moi giang;

Cung cap day du thong tin ca nhan va hd so can thiét theo quy dinh cta Truong.

* Tiéu chudn ciia Bdo cdo vién thinh giing

C6 nang luc, am hiéu siu vé linh vuc, chuyén nganh dugc béo cdo;

C6 1ap trudng chinh tri viing vang, pham chat dao duc tt, chap hanh tbt chu truong
chinh sach, phap luat cia nha nudc va cua don vi moi giang.

* Ho so thinh giding

Hb so giang vién thinh giang theo cong vin hudng dan 589/DHTDM-TC va Cong vin
26/bHTDM-DT.

Biéu mau K¢é hoach thinh giang nim hoc do BTCNSTT&PC quy dinh.

6. BIEU MAU AP DUNG

Thoi gian
TT | Tén biéu miu Mi s6 (néu c6) | luu Noi lru
t6i thiéu

\ S nam (dy BQLDTDH,
Danh sach hoc phan QT/BQLDTPH/ | kién theo 1
' | thinh giang 23/BMO1 chuky kiém | BICNSTT&P

C,bVDT

dinh)
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CONG HOA XA HQI CHU NGHIiA VIET NAM
Doc lap - Tw do - Hanh phiic
Binh Duwong, ngay thang nam

DANH SACH HQC PHAN THINH GIANG NAM HOQC 20... - 20....
(Kém theo cong vin s6 26/DPHTDM-PT ngay 14 thang 01 nam 2019 vé viéc quy dinh bo sung viéc thinh giang)

SO ’
X ’ : SO .
. - MA SO TIET : TONG | SO LUQNG . .
TT CHUD%%(;igINH HK - NH TENHQC PHAN | HQC | TIN LY "l‘Tl-IlllEJTC sO | GianGvien | MY '();?AL%IN H
: PHAN | CHI | THUYE i TIET (DU KIEN)

T HANH

1 Gi4o duc tiéu hoc 1/24 - 25 Toan roi rac... TO... (1J2r1) 15 30 45

Ban Quin ly PTPH Truwdéng/Phu trach Truwong/Phu trach THU KY
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